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SUBJECT: Acguisition of Car Rental Reservations by Commercial
Travel Offices

All offices are reguested to remind your servicing Commercial Trawval
Offices (CTO)} (Sato, Carlson, ete.) that they are only authorized to make
official travel rental car reservations for a compact car, unless the
travelers’' orders clearly state that the traveler is authorized to rent a
different size wvehicle. Travelers are renting large wehicles that are not
authorized on their orders thus wasting DLA's travel funds.

When selecting commercially rented vehicles, the Commercial Travel
Dffice (CTO) {(Sate, Carlscn, ete.) or the Transportation Officer must
select the lowest cost car rental services that meet the traveler's
official travel reguirements. It is mandatory te obtain rental wvehicles
through the CTO. ERented wehicles must be under Military Traffic Management
Command's negotiated agreements.

Flease pass to your CTOs and travelers, Our point of contact is Mzs.
Deborah L. Beckner at {703} 767-3622, DSN 427-362Z2 cr
deborah_beckner@hg.dla.mil or Mrs. Betty Slanta at {703}-767-36348.
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